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O n1nopsinke W3rOTOBIEHUS, WCIIOJIH30BaHUA,
XpaHeHussT W  YHUYTOXEHHUs  IedaTed B
aJIMAHUCTpAIUH CeNbCKOr0 MOCeJIeHUs
AIIUTKOBCKOE BockpeceHckoro
MYHULMTIAIBHOTO paiioHa MOCKOBCKOU 00siacTu

B 1mensix ycTaHOBIEHUWsI €IWHOro TIOpsiAKa W3rOTOBJIIEHHs, HCIOIB30BaHuUA,
XpaHEHWsT W YHUYTOXXEHUs Iedared B aJMHUHUCTPAIlMM CEJNBCKOrO  IMOCEIeHUs
AumtkoBckoe BockpeceHCKOro MyHHIMIIANBHOTO paioHa MOCKOBCKOH —007acTH,
pykoBoacTBysick DepnepanbHbiM 3akoHOM oT 06.10.2003 Ne 131-@3 «O6 o0umx
NPUHIMIIAX OpraHU3allMd MEeCTHOro camoympaBieHuss B Poccuiickoin ®@enepauun»,
I'paxxmanckum konmekcoMm Poccuiickoit ®enepauuu, [‘ocymapcTBeHHBIM CTaHIAPTOM
Poccuiickoit  ®emeparmm  I'OCT P 6.30-2003  YHUGUIUPOBAHHBIE  CHCTEMBI

NOKyMEHTalWH «YHUDHULMpOBaHHAsE CHCTEMa OpPraHU3al[HOHHO-PAaCNOPAIUTEIbHON
JIOKYMEHTALIUK»

ITIOCTAHOBIAIO:

Vreepauth [losokeHne O MOpsSOKe W3rOTOBJIEHMS, HCIIOJIL30BaHHSA, XPaHEHHA U
YHUUYTOXKEHHS TleyarTed B aJMUHUCTPALlMM CEeJNBCKOTO IOCeNeHHs AIIWTKOBCKOE
BockpeceHCKOro MyHHMLMIAIBLHOIO paiioHa MockoBckoi obnactu (aanee - ITonoxeHue)
COTJTaCHO TMIPHJIOKEHHIO K HaCTOSIIEMY ITOCTaHOBIEHHIO.

2. Ony61uKoBaTh HACTOSIIEE IIOCTAHOBIEHHE Ha OQHUIMAIBLHOM CaWTe OpraHoB
MECTHOIO CaMOVIIpaBJIeHHUs CeJIbCKOro TMOoceleHHss AIIMTKOBCKOe BOCKpeceHCKOro
MYHHIIHNIATLHOrO paioHa MockoBCKo# 0dnacty,, . .

3. KoHTpOE 32 HCIIOTHEHHEM HACTOSIIErO-HOCTAHOBICHHS OCTaBIIIO 32 COOOM.
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[TpunoxeHue
K ITOCTAHOBNIEHUIO | N1aBbl a IMUHUCTPAITUH
CEJILCKOTO ITOCeIeHUs] AIIIMTKOBCKOE
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MOJOXEHME
0 MOpPs/IKe U3rOTOBJIEHHS, MCIIOJIL30BAHHS, XPAHEHHsI H YHHYTOXKEHHUsI eYaTeH B
aJMHHHCTPALMH CeJIbLCKOro nocesjieHnss AmuTKoBckoe Bockpecenckoro
MYHHIHNAJLHOro paiiona MockoBcKoOH 00J1acTH

I. OBIIUE ITOJIOXKEHHA

1. Hacrosmee IlonoxeHue o MNOpsiAKEe HU3rOTOBJIEHMs, MCIIOIb30BaHUS, XPaHEHUS U
YHUYTOXKEHUSI TMeyaTedfi B aJMHUHHUCTPAIMU CEJIbCKOro IIOCeNIeHHMsT AIIMTKOBCKOE
BockpeceHCKOro MyHHLMIAIBHOTO paiioHa MockoBckol obnactu (nanee - Ilonoxenue)
yCTaHaB/IMBAET MOPSJOK HM3TOTOBJICHHS, WCIIONB30BAHUS, XPAaHEHUS M YHHYTOXEHHUS
neyare B aJMHUHUCTPALMHU CEIbCKOro IocelleHus AIIMTKOBCKOe BockpeceHckoro
MYHULMIIAIbHOIO paiiloHa MockoBckoi obiacTu. '

2. OcHOBHBIE [IOHATHS, UCIIONB3yeMble B Ilono)xeHuu:
- TIe4YaTh - YCTPOHCTBO, COJEpIKalllee KITHIIle TIeYaTH JJisi HAaHECeHUs] OTTUCKOB Ha Oymary.

3. B aaMuHHMCTpaUMH CeIbCKOro IocelieHus AIIMTKOBCkoe BockpeceHckoro
MYyHHULMIIANbHOro pailoHa MocKkoBCKOMH o6acTu:
- neyath aAMHMHHCTpALlUU CeJIbCKOTO TMocejeHus AIIMTKOBCKoe Bockpecenckoro
MYHHLHIIAIBHOIO paiioHa MoCKOBCKOH 00JIaCTH.

IL. TOPAOK N3IrOTOBJIEHUSI MEYATEN

1. Tleyaty agMUHHUCTpAallMH CEJILCKOrO IIOCENEHHS AIIUTKOBCKOe BockpeceHckoro
MYHHULMITAIEHOrO paifloHa MOCKOBCKOM 001acTH M3rOTaBIMBAIOTCS B ABYX 3K3E€MILIApaAX.
Pewienne 0 He06XOAUMOCTH U3TOTOBJIEHHS [T€YATH aAMUHHCTPALMH CETECKOTO MOCeNIeHHs
AmmMTKOoBCcKOe BoCKpeceHCKOro MyHHIMIIATBHOTO paidiona MOCKOBCKOHW —o0yiacTé
IIPUHUMACTCS  TJIaBOM  CEJIIbCKOIo  IoceleHusi  AIIMTKOBCKOe  BoOCKpeceHCKOoro
MYHHLMIAIBHOIO paiioHa MOCKOBCKOM 00jacTH. 3asdBKa HA H3TOTOBJIEHHUE IIe4aTU
aAfMUHUCTpalUd U ee 5CKH3 OQOpPMIISIeTCd OTBETCTBEHHBIM CIIELIMAIHCTOM 11O
pacnopsikeHHio [ aBel.

2. KouTponpHBIE OTTHCKH HM3TOTOBJIEHHBIX I€4ared aIMHUHHCTPALHH CEeNbCKOTOo
noceyneHuss AINMTKOBCKOe BOCKpeceHCKOro MyHHIIMIAIBLHOTO paioHa MocKoBcKoOH
obnacTd BHOCSTCS B JKypHal OTTHCKOB Il€daTel, KOTOpBLIM BENETCH OTBETCTBEHHBIM
CIELMANMCTOM aJAMHHHCTPAIlHK CEJIbCKOIO IOocelleHus AIIUTKOBCKoe BockpeceHckoro
MyHHUIUNIATBHOTO paiioHa MockoBckoii obnactu (ITprmoxenue 1 k [Tonoxxenuio).

IIL. TOPSIAOK ICTTOJIB30BAHUSI U XPAHEHUSI IEYATEN

1. IleyaTero agMUHMCTpaLUKM CENBCKOrO IOCeNeHHs AINMMTKOBCKOe BocCKpeceHCKoro

MYHHUIIHITIAIBHOTO paiEOHa MockoBckoit obacTi 3aBEPAIOTCA INOOITUCH:
[ J



- I'maBBl cenbcKoro nocejaeHus AIIMTKOBCKOE BOCKpECeHCKOro MyHHUIIMNIANBHOTIO paioHa
MocKkoBCcKO#M 061acTH, '

- BamecTuTeneil TINaBbl  AAMUHUCTPAllMM  CEJIBCKOTO  ITOCENeHHs  AILIMTKOBCKOE
BockpeceHckoro MyHHIMITAIBHOTO paiioHa MocKOBCKOM 0by1acTu.

Ileyats agMUHHCTpaAlUM CEJIBCKOTO TOCeNIeHUs AIIUTKOBCKOe BockpeceHCKOTo
MYHULIMIIAIBHOTO paiioHa MOCKOBCKOM o00JlacTH IIpOCTaBISIETC Ha  CHEAYHOLIHMX
JIOKyMEHTaXx:

- AxTsI (IpHeMa, BBIIOJHEHHBIX paboT; CIIUCAHMS; SKCIIEPTU3bL; 00CIeJOBaHMS U T.1.);

- JloBepeHHOCTH (Ha MOJlyYeHHE TOBApHO-MaTepHalbHBIX LIEHHOCTEH, BEICHUE e B Cy/ie
U T.J1.),

- HoroBopel (0 MaTepHallbHOM OTBETCTBEHHOCTH, IIOCTaBKax, IIOApsAaax, Hay4HO-
TEXHUYECKOM COTPYHHYECTBE, apEH/IE TIOMEIIEHUH, O TPOU3BOACTBE PaboT U T.11.);

- Bamanus (Ha MPOEKTHPOBAHHE OOBEKTOB, TEXHUYECKUX COOPYKEHMH, KalMTalbHOE
CTPOMUTENILCTBO, TEXHUYECKOE U T.JI.);

- 3aKIrYeHHUS U OT3BIBEIL,

- KoManaupoBoYHbIE y10CTOBEPEHHUS,

- O6pa3upl OTTUCKOB Ieuyarel U moAnuceil pabOTHHKOB, MMEIOIIMX [IPABO COBEPLICHUs
(MHAHCOBO-XO035HCTBEHHBIX OIEPaLIHii;

- IlpencraBnenus u xomaTtalicTBa (0 HarpaKI€HHU OpAEHAMH W MeJalsiMU, NPEMUSIMU U
T.1I.);

- ITucema rapanTuiinbele (Ha BEIIOJIHEHHE paboT, YCIYT U T.1.);

- Ilopyuenus (6romxeTHEIe, GAHKOBCKHE, IEHCHOHHEIE, IIATEXHEIE (CBOJAHbBIE, B OaHK, Ha
[10JIy4€HUE UHBAIIOTEI CO CUETOB, MIEPEBOJI BaIIOTEI, HA HUMIIOPT U T.[.);

- Tlonoxenus o0 opraHuzanusx;

- IloyeTHBIE IrPaMOTEI;

- Peectpsl (uekoB, 610XKETHBIX MOPYYEHHH, IPEACTABIISIEMBIX B 0aHK);

- Cornarrenus,

- CripaBkM (JIUMHUTHBIE, O BEITIOJHEHHHM CTPAXOBBIX CYMM, HCIIOJIb30BAaHUH OHOIKETHBIX
aCCUIHOBaHUH Ha 3apIuiaty, O HAYMCIIEHHOU U MPHUYHTAIONIeics 3apruiaTte U T.1.);

- BeInucku U3 moXo3giCTBEHHBIX KHHT
- TpynoBble KHHXKKH;

- IlItarHbie pacmucanus.

- YaocToBepeHHs.

- CripaBK# ¢ MeCTa JKHTEIbCTBA;

- BBIMUCKY U3 IOMOBBIX KHUT,

- @opma Ne 6;

- ®opma Ne 1;

- Konuu nocraHoBneHuit, pacnopsbkeHHi [71aBel CeNBCKOro TOCENeHHs AIIMTKOBCKOE
Bockpecenckoro MyHunMmameHOro paiioHa MOCKOBCKOM 067acTH, Ha CIpaBKax,
YBEIOMIIEHUSIX, [IUCbMAX H T.JI.

2. Orruck mnedaTH, TIPOCTABIAEMOM HA JOKYMEHTAaX, MODKEH 3aXBaThIBaTh YacThb
HaWMEHOBaHHUs JO/DKHOCTH JIMLA, MOANMUCABIIETO JIOKYMEHT, JTH0O, eclii HauMEeHOBaHUE
JOJDKHOCTH H€ YKasblBaeTCs, OTTHCK JIOJKEH 3axXBaThIBaTh 4YacTh (aMMHJIMM JIMIIA,
IIOATIMCABILEr0 NOKYMEHT.

Ha ¢unaHCOBBIX NOKyMEHTaX MevaTh MPOCTABISETCS Ha CIEI[MAIbHO OTBEJAEHHBIX MECTAX

- "cumBonn MLIL" umm "craBWTh TOYHO B Kpyr" - W HE 3aTparuBaeT cOGCTBEHHOPYYHOM
MOATINCH, HAHMEHOBAHUS JOJDKHOCTH, JAThl MIOAMMUCAHUS.
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3. Tleuatu XxpaHsaTCs B MeTaJulMdecKoM Inkady B KabuHeTe CHELHANINCTa
OCYILECTBISIOLIETO MPHEM W PETHCTPAIMIO BXOASINEH M MCXOMALIEN KOPPECTOHACHIIMH
aJIMHHHCTPAIIMM CENBCKOrO IOCeNeHHs AIMTKOBCKOe. BhIHOC medaTed u3 KabuHera
BEIIIEYKA3aHHOIO CIIEIHAIMCTA OCYUIECTBISETCS OTBETCTBEHHBIM IOJDKHOCTHBIM JIAIIOM
aIMMHHCTpaIMU U 0(OPMIISIETCS COOTBETCTBYIOLIEH 3anuchio B XKypHane yyeTa neyareil.
4, B cinyyae yTpaThl IedaTeil COCTaBIsETCS aKT, yTBepXKJaeMbld [J1aBoi CelbCKOro
roceyieHyst AIIMTKOBCKOE U IIPOBOIUTCS CIIyKeOHOe pacciieIoBaHHe.
5. B cayyac yTparhl II€Y4aTH QJMHHHUCTPALMH HHGOpMalMs HalpaBisieTcs UL
ONNyONMKOBaHMA B OG(MHUHAILHOM II€4aTHOM  HU3JaHHH  CEJILCKOro  IIOCEJICHMA
AITUTKOBCKOE.
6. PacriopsoxeHreM [ JIaBeI CeNbCKOro IOCENeHHs AIIMTKOBCKOE Ha3HA4aroTCs JHULa
OTBETCTBEHHbIE 32 YUYET, XpaHeHHE, BEIIady ¥ HUCIOJIb30BaHHUE MeYaTEeH.
B cnydae HaxoXIeHHUS JIMIa, OTBETCTBEHHOI'O 3a Y4YeT, XpaHeHue, BblAa4y H
WCIIONIb30BaHUe TMeyaTell aJMHHHCTpAllMM B OTIYCKe, B IEPHOJA €ro BPEMEHHOU
HETPYIAOCHOCOOHOCTH, a TaKKe B CIydac YBOJbHEHHUE yKa3aHHOIO JIHIIA B PaClOpSHKEHHE
O Ha3HAYCHWM OTBETCTBEHHBIX 3a y4YeT, XpaHEHMe, BhlAady M HWCIIOJb30BaHHE IedaTei
BHOCSITCSI U3MEHEHHS B 4aCTH Kacarollelcs NepeyHsi OTBETCTBEHHBIX JIHUII.
7. Ilpn obHapykeHuu (akTOB yTpaThl, NOpPYM TIedaTeH, HX HEeNPaBOMEpPHOTO
UCTIOJIb30BaHUs, B TOM YHCIE C HapyNIeHHEM JOKaJbHBIX HOPMATUBHBIX aKTOB
anMUHHCTpalMK [ J1aBOM CeNbCKOro moceneHus AIIMTKOBCKOE TPOBOIUTCA CIIy:keGHOe
paccieoBaHUE.

Ha ocHoBaHuMM pe3ylbTaTOB ClIy)KeOHOro paccienoBaHus IJaBa CEIBCKOTO
nocejneHuss AINATKOBCKOE IIPUBJIEKAaeT BHHOBHOE JUIO K JUCUHIIHHAPHOH
OTBETCTBEHHOCTH B IMOPAJKE, YCTAHOBIEHHOM TPYIOBBIM 3aKOHOAATEIHCTBOM.

IV. MOPSAIOK YHUUTOXEHUSA ITEYATENA

YHUYTOXXEHUE IeyaTeil IpearoiaraeT IOJHOe pa3pylleHHe UX KIUIIEe W (DOpMBI, HE
JIOTTyCKarolliee BO3MOXHOCTHA BOCCTAaHOBIIEHUSI U JalIbHEUIIIEro UCIOJIB30BaHuUs.
IIpunsitie peleHnss o6 yHHYTOXEHUM IeyaTeldl IMPOM3BOIUTCS CIIELHAIBHO O0pa3yeMou
JJIL 9TOr0 KOMHCCHEN B Cllydyae WX HM3HOCA WIJIM TOBPEXKIEHHUs, a TaKXKE B CBI3U C
NepeMMEeHOBaHHWEM, peOpraHu3alliedl WIM JIUKBHJALMEe aJIMWHUCTpaldd CeJIbCKOTO
roceneHrss ANIMTKOBCKOe BocCkpeceHCKOro MyHHIMIAJBHOTO paiioHa MoCKOBCKOU
obnactm.

O6 yHUYTOXXEHUM IedaTeil COCTABIISIETCS aKT, KOTOPBIN JIOJIKEH COJEPKATh:

- BPEMsI M MECTO YHUUYTOKEHUS;

- COCTaB KOMUCCHUH;

- OCHOBaHME yHUUYTOXKEHHS,

- HAMMEHOBAaHUE U OTTUCKU YHUYTOKEHHEIX ITeYaTei;

- CIIoCcOO YHUYTOXKCHHUS,

- 3aKJIIOY€HHUE KOMHCCHM O TMIPHUBEJIEHUM II€4aTH B COCTOSHHE, MCKIIOYarollee
BO3MOXXHOCTE UX BOCCTAHOBJICHHSA U JajIbHelIee HCITOJIL30BaHHeE,
- IOAITHUCH YJIICHOB KOMUCCHH.

Ha ocHoBanumm akta 006 yHHYTOKEHHM MEYaTH BHOCHUTCS COOTBETCTBYIOIIAas OTMETKA B
XKypHaie yJyera reJdarei.



[Tpunoxenue 1
K [lomoxenuto
KYPHAI
y4yeTa nedaTey UCIIOJIb3yEMEIX B
aIMUHKACTPALIMH CEJIbCKOTO ITOceNneHusl AIUTKOBCKOE BOCKpeCeHCKOr0 MyHUIIMIIATIBHOTO

paitona MockoBcKo# 001acTH

Ne OTTHCK HanMeHOBaHH Hara TIpennpusa D.N.0. Pociuc [lata [Pocnm [[lata [laTa,
/o nevarei e TegarTeit MOTY4YeHHA THe NOJIKHOCTh b BO3BpAT MCh  [YHMY [HOMED
nevate H3rOTOBHUT | oTBeTcTBeHH | paboTH f paboTroxke @KTa
enb OT0 JTHIa HKa [IeYaTH [HHKA HHA
KOMY BBIJaH
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